Before you begin the online training registration, be certain that you have a copy of your latest
safe environment training certificate loaded on to your computer so that you may upload to
begin your session. Online training is for renewals only. There are 12 steps to register for this
course. Forge on!

Use the following web address to access the page below.

https://raldioc.configio.com/

1. When you arrive here, choose the Protecting God’s Children logo.
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https://raldioc.configio.com/

2. You will see the “Online Safe Environment Training Renewal” and the screen says the
course is free. For the sake of this system you still have to “check-out” as if you were

making a purchase. Click the button in the upper right-hand corner to add the “Online
Safe Environment Training Renewal” to you “cart”.

¢ THE CATHOLIC
$44¢¢ DIOCESE OF RALEIGH
4

Evenis & Forms ~ Checkout  Account v  Create a NewAccount  Office of Evangelization and Discipleship ~ Safe Environment  Catholic Schools Office

Contact

Q, Search n Search our events/products and add to your shopping cart

Sort by | Featured

Safe Environment

On-Line Safe Environment Training Renewal

Free In Stock

This is the online Renewal for Safe Environment Training
Please have the certificate from your previous training
ready to download.

Sort by | Featured
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3. The system will now display the
“Checkout screen” There is no fee so choose the red “Check Out”
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On-Line Safe Environment Training Renewal

View Product

Free In Stock

This is the online Renewal for Safe Environment Training.
Please have the certificate from your previous training
ready to download.
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4. You will now be prompted to create your account so that you may access the course.
“Choose Register for an Account”

Retain the username and the Password you create in the event you need to login to finish
the course in more that one session or to review the course materials after you have
finished the course. You will be able to print a certificate of completion when you have had
success on all course Items.
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Forgot Username or Email Address? Guest Checkout

Password

Forgot Password?
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5. Enter all needed data to create your account. This is part of a system called Configio.

When you have completed all required items — select “ Create Account” The password must
have letters and numbers and | also suggest at least one capital letter.
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Please Create a New Account

L Account Information

Profile Photo

Change Photo

* Username * Email
* Password * Re-Enter Password
* First Name * Last Name
Gender Parish:
(Choose) w (Choose One) e

Account creation is a one-time procedure. This account will provide you access to the order history for events registered under this account.
Account information will not be sold or distributed to any third party.

Create Account



6. Next you will be asked for your address — enter the data and choose “Save as Account
Address”

Account Address

*First Name *Postal Code
Rich

*Last Name *City

Hoss

“Address 1 *State

Select State
Address 2 “Country
United States

Address 3

Save as Account Address

7. Choose “Okay”

Address is valid and has been Saved!



8. When you have reached the check out completion, you will receive this screen. Go to
the top of the page and choose “Account” and there will be a drop-down screen -
Choose “Courses”
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n Purchase Confirmed

Your order has been processed.

You will receive a confirmation email within the next few minutes.

w Shopping Cart Order Summary

T . . Order Number: 14895
On-Line Safe Environment Training Renewal Item Total Order Date: 1/22/2020 931 AM

‘Your order includes one or more courses. Click here to view your courses, or go to Account > Courses. Grand Total

= Share Your Purchase

On-Line Safe Environment Training Renewal

This is the online Renewal for Safe Environment
Training. Please have the certificate from your
previous training ready to download.




9. The next screen identifies that you are enrolled in RENEWAL- “Safe Environment
Training”

Click on the course title “ RENEWAL- Safe Environment Training Renewal”
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RENEWAL - Safe Environment
Training Renewal

Date Enrolled

1/31/2020

Date Due

2122020 (11 days remaining)
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10.You will be taken to this screen which allows you to begin the course. First download a
copy of your most recent training certificate. This helps us assure that you are
RENEWING an existing training.

Once you have uploaded your certificate (use the “browse to find the document and then

click upload)

Now choose “continue” and you are ready to take the online course. Itis a long road to
register butitis well worth the journey! You are almost done.
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Upload initial training certificate
> < Upload initial training certificate

Part One - Introduction
Part one video SET. Please upload the certificate from your initial safe environment training.

This online moduls is for renewal of initial training ONLY.

RN Upload _
Part Two Assessment
Part three video SET.

Part Three Assessment

Part One Assessment - Online Safe
Environmnet Training Renewal

Toggle Menu

PART TWG - Safe Environment
Renewal

) ‘Your course seat will expire on Monday, February 3, 2020 9:31 AM
Summary / Review
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11.You will see your certificate file here — choose “continue” to move to the next step
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Upload initial training certificate
* . Upload initial training centificate

Part One - Introduction
Part one video SET. Please upload the certificate from your most recent "face to face" safe environment training.

This online medule is for renewal of initial training OMLY.

checklist fo rLevel C file 2016.doc _
Part Two Assessment
Part three video SET.

Part Three Assessment

Part One Assessment - Online Safa
Environmnet Training Renewal

PART TWO - Safe Environment
Renewal

Toggle Menu

Your course seat will expire on Wednesday, February 12, 2020 12:50 PM
Summary / Review
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12.This is one last screen to make sure you want to submit your certificate — Choose
submit!
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Contact

Upload initial training certificate -
~ v Upload initial training certificate

Part One - Introduction
Part one video SET. Please upload the certificate from your most recent "face to face” safe environment training.

Part One Assessment - Online Safe This online module is for renewal of initial training ONLY.
Environmnet Training Renewal

PART TWO - Safe Environment

Renewal Review your answers below, then click submit. Once you click submit, you will not be able to change any

answers.

Toggle Menu

Part Two Assessment

Part three video SET.

Part Three Assessment Back

Summary / Review Your course seat will expire on Wednesday, February 12, 2020 12:50 PM
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Thank you for registering. You will now progress through the three parts of the training and
the three assessments. The left side shows you what part of the training you are completing,
and you will use the continue button at the end of each section to move to the next part.
Good Luck! Thank you for helping maintain safe environments for children and youth to grow
in age, wisdom and faith.
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Part One - Introduction

Part One - Introduction

Part one video SET This is the first section of the three part online safe environment training renewal. There is
) a short assessment at the end of each session. Once all three assessments are completed
Part One Assessment - Online Safe 5 with passing scores, you will be able to generate a certificate to verify completion.
Environmnet Training Renewal 5
=
PART TWO - Safe Environment %
Renewal = 0%
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Part Two Assessment I
Part three video SET Title Status Attachments

Part Three Assessment

Summary / Review Your course seat will expire on Wednesday, February 12, 2020 12:50 PM
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