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	Job Posting Submission Form
Job postings are open to the Diocese of Raleigh Catholic Center, Catholic Charities, parishes, and schools of the Diocese of Raleigh and may be accepted from other dioceses as well.
1) Please complete this Job Posting Submission Form entirely; boldface sections are required. 
2) Submit the form via email to: Neil Calhoun, HR Specialist - neil.calhoun@raldioc.org
a) Most jobs will be published on the diocesan website within one to two business days. 
b) All job postings will expire 180 days from the date it’s published, unless otherwise requested.

Position Title:
Parish / School Name:  
Location (City):  
Work Arrangement: (On-Site / Hybrid / Remote)
Employment Type: (Full-Time / Part-Time / Temp) 	
Schedule: (e.g., 40 hours/week; includes Sundays/Evenings)

Position Summary: (Provide 3–5 sentences describing the 'why' of this role and its impact on the community.)

Key responsibilities: 
· 
· 
· 
Minimum Requirements: 
· Minimum level Degree/Education: 
· Required years of experience and/or areas of related work: 
· Enter Additional Requirements/Qualifications below as needed …
· 
· 
· Employment is contingent upon passing a criminal background and reference check; must complete Diocese-sponsored Safe Environment Training upon hire.

Preferred Qualifications:
· 
Supervises: 
Position Start Date: 
Application Deadline: (Optional. Default is 180 days from posting.)

Send resume and letter of interest to: (Name & Email Address, or alternate method of how candidates will apply)
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